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People in charge of ensuring a business’s success will be required to collect a large amount of data to see just how far things have progressed. What they gather should be able to tell them what factors affect the business both positively and negatively. Should they hold meetings to present the data, they might want to do so via visual representation that will easily allow viewers to understand what they’re being shown.



                    
                                                
                                
                            

                            
                    
                                         
The one thing that’s able to do just that would be a chart and this article will teach you all that you need to know in regards to how to create a chart in PDF and what types you can create.



Elements of a Chart

The best way to start making any type of chart is by learning about the basic elements. Take note that charts aren’t just used for business-related purposes as they can also be used for personal reasons; a good example of which being an exercise chart that allows you to plan out your exercise routine. It’s because of that, there are certain elements that you’ll have to consider putting into the chart you’re making as you want to make sure that the document is able to present the right information. With that in mind, here are the elements of a chart:

1. Title: Any chart you create will require a proper title. Know that the title you come up with must be related to the purpose of the chart that you’re making; that way, viewers will immediately understand what it’s for. So if you were to come up with a chart specifically for presenting measurement data, then you can come up with titles such as “Personal Measurement Chart” or  “Productivity Measurement Chart”.

2. Bars, Tables, Lines, Pie Charts: This is where you will need to consider the visual representation of the data you have managed to collect. How do you want to show percentages or statistics? Do you think viewers will better understand via pie chart? Or maybe you should use bar graphs to point out the information you want to share? It’s questions such as these that you’re going to have to answer to guarantee that you make a proper chart.

3. Dates: There are charts wherein you will be required to input certain dates to point out the relevancy of the data you’ve decided to present. So when you’re writing down any date, make sure to include the month, day, and year so that people know when you’ve managed to collect that data you’re presenting.
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How to Make a Chart

1. Find the right PDF program: If you plan on creating a chart or any document in a PDF file, then know that you’ll need the right kind of PDF program. Know that there are so many you can use such as Adobe Acrobat, Nitro Pro 12, PDF forge, etc. It’s all a matter of choosing which one you think you’ll be comfortable with and which one has the tools that you know you’ll be able to utilize well.

2. Create your chart: Now it’s time for you to learn how to actually create the chart you want to make. Here are the things that you’ll need to do:

	Gather all of the data that you need: It’s obvious that not all charts will consist of the same data (for example, a measurement chart and a tally chart). So you’ll have to make sure to find reliable sources for gathering data specifically for the topic that you wish for your chart to present.
	Know who you’re presenting the chart to: Remember that it’s important that whatever chart you end up creating is able to interest whoever it is that you’re going to present it to. So long as you know who you’ll be showing the data that’s gathered in the chart, you’ll have an idea as to what you have to present and what information you’ll need to find and collect.


Tips for Creating a Chart

	Make use of different colors: If you’re going to use bar graphs or even a simple control chart to point out the data you’ve gathered, then you’re going to have to assign different colors to each piece of information you’re going to share.
	Always check your sources of information: To ensure that your chart has nothing but accurate data, you’ll have to check your sources of information. Be sure that they’re trustworthy to avoid running into any problems.


Types of Charts

	Vertical bar charts: Used to compare data that is grouped by discrete categories.
	Horizontal bar charts:  Similar to a vertical bar chart but used when the number of categories is large or if there are long labels that you would like to display for each category.
	Line Charts: Used to show resulting data relative to a continuous variable—most commonly time or money.
	Pie Charts: Great for great wanting to understand the parts of a whole.


If you want to learn more about the different types of pie charts you can use or if you want to see templates of pie charts, then you may go through our site until you are able to get all of the articles you need.

Chart FAQs

How do I know what kind of chart I should use?

Again, each of the different types of charts that can be made is best for presenting information in their own way. All you have to do is to read up on what each chart does to give you a better understanding of which one you should use.

How else can I  make a chart?

If you feel like using a PDF program is out of the question, then you can always make use of other software that allows you to create a chart. For example, you can utilize Photoshop as it has a wide variety of tools that you can use; you should just know that you may want to find one that’s user-friendly to ensure that you make the most out of it.

A chart that’s able to accurately present data and visually stimulate viewers is one that’s effective. So long as you make use of the information that’s presented in this article, then you will definitely be able to create one.
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