
        
            
                
                
                Get Access to World’s largest Template Library & Tools

                Download Now
            
    
        
        
            
                
                    
                        
                            
                        
                        
                            
                        
                    

                    
                        
                            
                                
                                    
                                
                                
                            

                            
                                
                            
                        

                        
                            

                        

                        	
                                
                                    Applications
                                    
                                

                                
                                    
                                        	MS Word
	MS Excel
	MS Powerpoint
	Google Docs
	Google Sheets
	Google Slides
	PDF
	Photoshop
	Illustrator
	Apple Pages
	Apple Numbers
	Apple Keynote
	MS Publisher
	Outlook
	Indesign
	AI


                                    

                                

                            
	
                                
                                    Business
                                    
                                

                                
                                    
                                        	Construction
	Education
	Non Profit
	IT
	Hr
	Marketing
	Transportation
	Digital Marketing


                                    

                                

                            


                    
                    

                    
                        
                            
                                
                                    All Formats

                                    
                                        
                                    
                                    
                                        
                                    
                                    
                                        
                                            
                                            All Formats
                                        

                                        
                                            
                                            AI Tools
                                        

                                        
                                            
                                            Apple Numbers
                                        

                                        
                                            
                                            Apple Pages
                                        

                                        
                                            
                                            Google Docs
                                        

                                        
                                            
                                            Google Sheets
                                        

                                        
                                            
                                            Google Slides
                                        

                                        
                                            
                                            Illustrator
                                        

                                        
                                            
                                            Image (JPEG)
                                        

                                        
                                            
                                            Indesign
                                        

                                        
                                            
                                            Keynote
                                        

                                        
                                            
                                            Ms Excel
                                        

                                        
                                            
                                            Ms Powerpoint
                                        

                                        
                                            
                                            Ms Word
                                        

                                        
                                            
                                            Outlook
                                        

                                        
                                            
                                            PDF
                                        

                                        
                                            
                                            PNG
                                        

                                        
                                            
                                            Photoshop
                                        

                                        
                                            
                                            Publisher
                                        

                                        
                                            
                                            SVG
                                        

                                        
                                            
                                            Vectors (EPS)
                                        

                                    

                                

                                
                                    
                                    
                                    
                                        
                                            
                                            
                                        
                                    
                                

                            

                        

                        Filter by:

                    

                    
                        
                            
                                
                                Pricing
                            
                        

                    


                

                

            

        

         

            

                

            


        
                    
                
            
                
                                    
                        Table of Contents

                        	Elements of a Seating Chart
	12+ Seating Chart Templates in PDF
	How to Make a Seating Chart
	Types of Seating Charts


                    

                
                
                    
                


                	
                        
                            
                        
                    
	
                        
                            
                        
                    
	
                        
                            
                        
                    
	
                        
                            
                        
                    
	
                        
                            
                        
                    



                
                

                    	Home
	Graphic Design
	Charts


                    12+ Seating Chart Templates

                    
                                        
If you’re going to hold an event wherein numerous people are going to participate in, then you’ll naturally want to consider how they’ll be seated. This especially rings true for programs that could last up to hours, forcing participants to find places where they can rest or relax until it’s over.



                    
                                                
                                
                            

                            
                    
                                         
That’s why you’ll need to come up with a seating chart which ensures that these people have a place to sit, as well as one that helps you organize the location of each seat. This article will teach you all that you need to know on how you can go about in creating one.



Elements of a Seating Chart

If you want to make a seating chart document that will tell people where they need to go and who they’ll be with, then you’ll have to learn the basic elements first. They’re the things that you should put into the chart and they’ll help give you an idea on as to how everything should be arranged. These elements would be the following:

1. Title: For every seating chart made, there must be an appropriate title. The point of having one is so that readers will instantly recognize the event that the seating chart was made for. This means that you’ll need to think carefully when making the title. So let’s say that you’re making a wedding seating chart. You’ll want the title to contain either the complete names or last names of the people that are about to be wed to guarantee that readers know whose wedding it is.

2. Names: Every seating chart should have a list of names that shows who is participating in the event. You’ll also be using these names to point out where these people should be seated and show participants who they’re going to be seated with. There are some cases where you’ll only put in the first names of certain people, but it’s always best to put in their complete names so that there won’t be any concerns regarding who should be seated where.

3. Diagram: It’s important that readers have a visual representation of where their seats are situated in. That’s why you’ll have to come up with a diagram that’s able to show them clearly where they’re supposed to be seated and where every chair is placed. Take note that this will also include things like tables, the location of the stage, the entrances and exits, etc.

12+ Seating Chart Templates in PDF
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How to Make a Seating Chart

1. Determine the number of people that will be participating in the event: The first thing that you’ll need information on is the number of people that will be attending or the estimated number that will be taking part in the event. This will help you see if you need to increase the number of seats or if you’ll need to reduce the number of people that will be participating.

2. Consider the size of the venue: Once you’ve come up with the estimated number of participants, then the next thing that you’ll need to do is to consider the size of the venue. This will affect the decision you end up making as you’ll need to figure out if the venue is enough to hold the people that are planning to attend. If it’s not able to, then you have the option to either change the venue to somewhere larger or reduce the number of participants.

3. Know where each seat should be placed: No matter what kind of seating chart document you end up creating, you’ll need to think of where each seat should be placed. It’s important to make sure that each seat is situated in an area that allows people to sit comfortably whilst also being able to properly see and hear whatever activity is taking place during the event. Always consider the position so that you won’t run into complaints.

Tips for Making a Seating Chart

	See if there’s any need for tables: There are some events wherein you’ll need tables and somewhere you don’t. You’ll want to know if you need them or not so that you can better prepare for the event. A good example for when you’ll need them is when you’re making a banquet seating chart as an event such as that will require tables to place the food on.
	Know who will get along well: If you want to make things interesting, then consider having people sit with those that they are not familiar with. It’s best that you know the personalities and situations of your participants when doing this so that you don’t put them in awkward situations.


Types of Seating Charts

	Wedding Seating Chart
	Banquet Seating Chart
	Classroom Seating Chart
	Workplace Seating Chart
	Event Seating Chart
	Bridal Shower Seating Chart


If you want to learn more about seating charts, then all you have to do is to go through our site until you find the articles that can help you.

Seating Chart FAQS

What can I use to help me make a seating chart?

You should consider utilizing the many different seating chart templates that are available. All you have to do is to choose the one that you want to use and then make whatever changes you want until you’re satisfied with the result. You can use the ones that are available in this article or you can go through our site to find more.

What programs can I use to make one?

You have so many different choices that you just need to go with the one you think you can easily use. For example, you can consider using Microsoft Word as it allows you to create nearly any type of document with ease and it has the tools you need to properly create a seating chart.

Go through the article thoroughly and make proper use of the information it provides to ensure that you are able to create the seating chart your event needs.
                                
More in Charts

                                	31+ Pedigree Chart Templates - PDF, DOC, Excel	8+ Partnership Organizational Chart Templates in PDF | Word | Google Docs | Pages
	10+ Seating Plan Templates in AI | InDesign | PSD | Publisher | Word | Pages | Docs | PDF	10+ Height And Weight Conversion Chart Templates in Illustrator | PDF
	14+ Color Wheel Chart Templates	10+ Family Tree Organization Chart in Docs | Word | Pages | Editable PDF | Excel | Numbers | PDF
	FREE 10+ Research Gantt Chart Templates in PDF | MS Word	FREE 5+ Research Process Flow Chart Templates in PDF | MS Word
	18+ Research Flow Chart Templates in PDF | MS Word	10+ Family Tree Chart in Google Docs | Word | Pages | Excel | Numbers | Keynotes | Powerpoint | Editable PDF | PDF
	10+ Office Gantt Chart Templates in PDF | Google Sheets | Word | Excel | Pages | Numbers	Classroom Seating Chart Template - 25+ Word, Excel, PDF Format Download!
	17+ Office Flowchart Templates in PDF	10+ Church Organizational Chart Templates in PDF | DOC
	5+ Nursing Organizational Chart Templates in PDF	33+ Company Organizational Chart Templates in Google Docs | Word | Pages | Excel | PDF
	7+ Real Estate Organization Chart Templates in Word | Apple Pages | Powerpoint | Keynote | Google Slides | Google Docs | PDF	8+ Expense Chart Templates in PDF
	19+ Management Chart Templates	15+ Management Flow Chart Templates in PDF
	16+ Training Flow Chart Templates in Google Docs | Word | Pages | PDF	6+ Payroll Flowchart Templates in PDF | DOC
	11+ Construction Organisational Chart Templates in Google Docs | Word | Pages | PDF	7+ Finance Organizational Chart Templates in  Google Docs | Word | Pages | PDF
	6+ Agency Organizational Chart Templates in Google Docs | Word | Pages | PDF	12+ Office Organizational Chart Templates in Google Docs | Word | Pages | PDF
	14+ School Organizational Chart Templates in Google Docs | Word | Pages | PDF	12+ Technology Organizational Chart Templates in Google Docs | Word | Pages | PDF
	15+ IT Organizational Chart Templates in  Google Docs | Word | Pages | PDF	4+ Marketing Organizational Chart Templates in Google Docs | Word | Pages | PDF
	16+ Simple Chart Templates in Google Docs | Word | AI | InDesign | PSD | Publisher | Pages | PDF | XLS	22+ Department Chart Templates in Google Docs | Word | Pages | PDF
	11+ Education Organizational Chart Templates in  Google Docs | Words | Pages | Numbers | PDF | XLS	15+ Company Chart Templates in  Google Docs | Word | Pages | PDF
	13+ Daily Chart Templates in Google Docs | Word | Pages | PDF | XLS	10+ Fundraising Chart Templates
	14+ Seating Chart Templates	5+ Workflow Chart Templates
	11+ Weekly Chart Templates	3+ Mind Map Chart Templates
	5+ Kid's Chart Templates	18+ Chore Chart Templates
	20+ Comparison Chart Templates	29+ Timeline Chart Templates
	18+ Flow Chart Templates	9+ Monthly Chart Templates
	24+ Organizational Chart Templates	15+ Growth Chart Templates
	15+ Timeline Chart Templates	16+ Incident Flow Chart Templates
	10+ Excel Chart Templates	7+ Excel Chart Templates
	13+ Project Flow Chart Templates	7+ Marketing Gantt Chart Templates in PDF
	8+ Family Genogram Templates	9+ Marketing Flow Chart Templates in Google Docs | Word | Page | PDF
	13+ Simple Wedding Seating Chart Templates	7+ Wedding Timeline Templates
	6+ Sales Chart Templates	5+ Sales Flowchart Templates
	How to Create a Flowchart [10+ Templates to Download]	10+ Flow Chart Templates in Apple Pages
	17+ Flow Chart Templates in Google Docs	10+ Flow Chart Templates in PDF
	10+ Flow Chart Templates in Word	10+ Chart Templates in Google Sheets
	12+ Seating Chart Templates	12+ Seating Chart Templates in Word
	17+ Seating Chart Templates in Google Docs	10+ Chart Templates in Apple Numbers
	10+ Chart Templates in Excel	10+ Chart Templates in Google Docs
	11+ Chart Templates in Apple Pages	10+ Chart Templates in PDF
	10+ Chart Templates in Word	12+ Gantt Chart Templates
	FREE 12+ Seating Chart Templates in Word | Publisher | inDesign | Photoshop |Illustrator	13+ Timeline Chart Templates
	13+ Chore Chart Templates	10+ Flow Chart Templates
	10+ Chart Templates	5+ Banner Seating Chart Designs & Templates - PSD, AI
	3+ Navy Seating Chart Designs & Templates - PSD, AI	Acrylic Seating Chart Templates - PSD, AI
	World Seating Chart Templates - PSD, AI	5+ Photo Seating Chart Designs & Templates - PSD, AI
	3+ Travel Seating Chart Designs & Templates - PSD, AI	4+ Gold Seating Chart Designs & Templates - PSD
	3+ Floral Seating Chart Designs & Templates - PSD, AI	9+ Guest Seating Chart Designs & Templates - PSD, AI
	11+ Modern Seating Chart Designs & Templates - PSD, AI	10+ Wedding Seating Chart Templates
	Free Potty Training Chart Templates	16 Temperature Chart Templates- Samples, Examples
	6 Table Chart Templates - Samples, Examples	How to Use Excel Chart Templates
	33 Sample Flow Chart Templates	8 Chord Chart Templates - Samples, Examples
	What Is a Gantt Chart Template?	6 Music Chart Templates - PDF


                                                
                        
                    

                

                
                    
                    
                                                    
                                
                            
                                            

                        
        
            Templates

            See all 
        

        

                                                        
                     
                        
                            
                                                                    
                                                            

                            Bridal Shower Seating Chart Template
                        
                        
                    

                                                    
                     
                        
                            
                                                                    
                                                            

                            Seating Chart Template
                        
                        
                    

                                                                
                     
                        
                            
                                                                    
                                                            

                            Colorful Sticker Chart For Kids Template
                        
                        
                    

                                                    
                     
                        
                            
                                                                    
                                                            

                            Alphabetical Seating Chart 
                        
                        
                    

                                                                
                     
                        
                            
                                                                    
                                                            

                            Spring Wildflower Seating Chart
                        
                        
                    

                                                    
                     
                        
                            
                                                                    
                                                            

                            Roman Numeral Seating Chart
                        
                        
                    

                                                                
                     
                        
                            
                                                                    
                                                            

                            Colorful Sticker Chart For Kids
                        
                        
                    

                                                    
                     
                        
                            
                                                                    
                                                            

                            Dumbell Workout Chart
                        
                        
                    

                                                                
                     
                        
                            
                                                                    
                                                            

                            University Classroom Seating Chart
                        
                        
                    

                                                    
                     
                        
                            
                                                                    
                                                            

                            College Classroom Seating Chart
                        
                        
                    

                    

                                            
                            Charts
 
                            

                            	15+ Recruitment Process Flowchart Templates in PDF | MS Word
	8+ Logistics Process Flow Chart Templates in PDF
	4+ Logistics Flow Chart Templates in PDF | MS Word
	16+ Simple Flow Chart Templates in Word
	14+ Medication Chart Template – Sample, Example, Format Download!
	10+ Business Succession Plan Templates in Google Docs | Word | Pages | PDF
	50+ Flow Chart Templates
	9+ Offboarding Workflow Templates in PDF | Word | Pages | Google Docs
	10+ Onboarding Process Templates in Excel | Word | Numbers | Pages | PDF | Google Docs
	21+ Printable Shoe Size Chart Templates
	26+ Blank Guitar Chord Charts
	10+ Revenue Recognition Templates in Google Docs | Google Sheets | PDF | Numbers | Pages | Word | Excel
	10+ Business Liability Insurance Templates in Google Docs | Word | Pages | PDF
	9+ Revenue Model Templates in Google Docs | Google Sheets | Word | Excel | Numbers | Pages | PDF
	Blood Pressure Chart Template – 36+ Free Word, Excel, PDF Format Download!


                        

                                   

            

                    









    

    
        
            Free Tools

            	Free Email Generator
	Free Article Generator
	Free Business Plan Generator
	Free Report Generator
	Free Lesson Plan Generator
	Free Product Description Generator
	Free SEO Plan Generator
	Free SEO Strategy Generator
	Free Blog Generator
	Free Training Plan Generator
	Free Sales Email Generator
	Free Resume Generator
	Free Cover Letter Generator
	Free Agenda Generator
	Free Flyer Generator
	Free Review Form Generator


        

        
            Business Categories

            	Marketing
	Sales
	Advertising
	HR
	Finance
	Construction
	IT
	Non Profit
	Education


        

        
            Template By Software

            	Word
	Excel
	PPT
	Publisher
	Outlook
	Google Docs
	Google Sheets
	Google Slides
	PDF
	Apple Pages
	Apple Numbers
	Apple Keynote
	PSD
	Illustrator
	Indesign
	Free Templates
	Template Directory



        

        
            Company

            	About Us
	Read Blog
	Pricing
	Customer Support
	Disclaimer
	Support/FAQs
	License Agreement
	Terms & Conditions
	Right Policy
	Privacy Policy
	Terms of Use
	Brand Guidelines
	Refund Policy


        

    

    
        Template.net © 2014 - 2024. All rights reserved

    




    
    
            
        
        


